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Preliminary checks

• Compliance of the document with civil or commercial matters
• Judicial or extrajudicial document

Applicable law

• Internal provisions
• European Union legislation (Current Regulation 1393/2007 of 13 November 2007 and Regulation 2020/1984 of 25 

November 2020 from 1st July 2021)   
• Bilateral of multilateral provisions (agreements, conventions)
• The Hague Service Convention
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Example : transmitting a judicial document from France to England

Where do I find the relevant information on:
• Applicable legislation
• Where to send the document, to whom and how

The Hague Service Convention: applicable in 78 countries
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Main channel of transmission (Central authority)

Article 5 a)
The Central Authority of the State addressed shall itself serve the document or shall arrange to have it
served by an appropriate agency, either
a) by a method prescribed by its internal law for the service of documents in domestic actions upon
persons who are within its territory,

- Pros

- Applicable in all countries having ratified the convention (78) 
- Intervention of a central authority which knows the procedure
- Main channel provided for by the convention

- Cons

- Deadlines….
- Costs: advance payment
- Contact not always easy

WHICH CHANNEL OF 
TRANSMISSION TO USE?
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Alternative channel of transmission

Article 10 b)
Provided the State of destination does not object, the present Convention shall not interfere with
b) the freedom of judicial officers, officials or other competent persons of the State of origin to effect service of 
judicial documents directly through the judicial officers, officials or other competent persons of the State of 
destination

- Pros

- Speed
- Communication
- Less formal

- Cons 

- The requested State must not object to the application of Article 10
- Location of the competent agent not always easy

WHICH CHANNEL OF 
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Applicability of Article 10 b)
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Applicability of Article 10 b)
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Article 3

The authority or judicial officer competent under the law of the State in which the 
documents originate shall forward to the Central Authority of the State addressed a 
request conforming to the model annexed to the present Convention, without any 
requirement of legalisation or other equivalent formality.

The document to be served or a copy thereof shall be annexed to the request. The 
request and the document shall both be furnished in duplicate. 

HOW TO TRANSMIT THE 
DOCUMENT?
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Example 1

Transmitting a judicial document in French from France to England
(summons to appear before the French judge)

Where do I find the relevant information on:
• Where to send the document, to whom and how
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- Using Model Forms is
mandatory
 Complete Part 1
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- Using Model Forms is
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UNDER ARTICLE 10 b)
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Example 2

Transmitting a judicial document in French from France to Morocco
(Summons to appear before the French judge)

Three options:

1. The Hague Service Convention under Article 5 a)
2. The Hague Service Convention under Article 10 b)
3. Bilateral convention between France and Morocco of 5 October 1957 (convention judiciaire, 

de la convention d'aide mutuelle judiciaire, d’exequatur des jugements et d'extradition, de la 
convention culturelle, signées par la France et le Maroc le 5 octobre 1957)
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Article 12

The service of judicial documents coming from a Contracting State shall not 
give rise to any payment or reimbursement of taxes or costs for the services 
rendered by the State addressed.
The applicant shall pay or reimburse the costs occasioned by –
a) the employment of a judicial officer or of a person competent under the 

law of the State of destination,
b) b) the use of a particular method of service.

COSTS
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The document is sent back to the 
transmitting authority by the Central 
Authority after service or non-service with
Model Form part 2 completed (certificate)

ONCE SERVICE HAS BEEN 
EFFECTED ABROAD
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II
RECEIVING A DOCUMENT FROM ABROAD
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The document is sent by:

• The Central Authority of your country
• By the Transmitting Authority (e.g. a judicial officer)

1. Preliminary checks

• Compliance of the document with civil or commercial matters
• Judicial or extrajudicial document

2. Applicable law

• Internal provisions
• European Union legislation ((Current Regulation 1393/2007 of 13 November 2007 and Regulation 2020/1984 of 25 November 2020 from 1st July 2021)
• Bilateral of multilateral provisions (agreements, conventions)
• The Hague Service convention

3. Visit the HCCH website for information on your country

RECEIVING A DOCUMENT FROM 
ABROAD UNDER THE HAGUE 

SERVICE CONVENTION
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RECEIVING A DOCUMENT FROM ABROAD UNDER 
THE HAGUE SERVICE CONVENTION

- Serve the document according
to your domestic law

- Complete the Certificate
- Send the served document and 

the certificate back to the 
central authority of your
country or to the transmitting
authority

- Receive payment of any costs
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THANK YOU FOR YOUR KIND ATTENTION
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